
Completing the Transition to IRBNet 

In February 2012, the UNF IRB transitioned from a paper submission and review process 

to an online process through the use of the online submission software, IRBNet. At that time the 

IRB decided to allow older projects that were submitted prior to IRBNet to remain in paper form 

for a time to allow researchers to acclimate to the new online system. The UNF IRB recently 

began the migration process into IRBNet for extensions of older projects. If your project was 

approved prior to February 2012 and identified as exempt, the UNF IRB approval does not 

expire and an extension is not required. For that reason, migration to IRBNet will only affect 

expedited and full board projects. If you are unsure of the review type for your project, please 

refer to the approval memo you received from the UNF IRB. If your project was approved via 

expedited or full board review, the approval memo will also contain an expiration date and a date 

for submitting your continuing review information. Please note that continuing review is 

mandated by the federal regulations and must take place not less than once per year (see 45 CFR 

46.103 and 45 CFR 46.109). If your project is closed or you plan to close your project in 2014, 

you will not be required to migrate your project documents into IRBNet.  

As of April 1, 2014 all extensions are required to be submitted in IRBNet. Again, this 

will only affect expedited and full board projects that were submitted prior to IRBNet. The UNF 

IRB is not considering this submission to be a new project; rather, the intent is to have consistent 

information for all active projects by utilizing IRBNet as the primary medium for record 

keeping. Further, UNF will be adhering to a single system for processing rather than maintaining 

two parallel systems. If you are not familiar with IRBNet, resources such as the Read Me First! 

Document and the UNF IRBNet User Manual are available on the UNF IRB website for your 

convenience.  

How will this be helpful to you as a researcher? This will be a reduction in paper files and 

all project documents will be housed in one location.  These documents will be accessible to 

everyone whom you have given access. Additionally, access to IRBNet is available from any 

location with internet services. Further, correspondence about each project will be generated 

within IRBNet so all of your project documents can be found in one location. For information 

about how to submit your documents in IRBNet, please refer to the Guide for Submitting 

Extensions for Old Projects in IRBNet. This guide contains step-by-step directions on how to 

migrate your project. Of course, research integrity administrators are available during business 

hours if you have questions about the process and can be reached by phone  (904) 620-2455 or 

E-mail irb@unf.edu.  

 

https://www.irbnet.org/release/index.html
http://www.hhs.gov/ohrp/humansubjects/guidance/45cfr46.html#46.103
http://www.hhs.gov/ohrp/humansubjects/guidance/45cfr46.html#46.103
http://www.hhs.gov/ohrp/humansubjects/guidance/45cfr46.html#46.109
http://www.unf.edu/uploadedFiles/aa/research/READ_ME_FIRST_document_01-26-12.pdf
http://www.unf.edu/uploadedFiles/aa/research/READ_ME_FIRST_document_01-26-12.pdf
http://www.unf.edu/uploadedFiles/aa/research/UNF_IRBNet_User_Manual.pdf
http://www.unf.edu/research/IRB.aspx
http://www.unf.edu/uploadedFiles/aa/research/Guide%20for%20Submitting%20Amendments%20and%20Extensions%20for%20Old%20Projects%20in%20IRBNet.pdf
http://www.unf.edu/uploadedFiles/aa/research/Guide%20for%20Submitting%20Amendments%20and%20Extensions%20for%20Old%20Projects%20in%20IRBNet.pdf
mailto:irb@unf.edu

