
Community Engagement Enhancement Program 
(Anticipated) Frequently Asked Questions1 

 
Why should I participate? 
The Community Engagement Enhancement Program (CEEP) is a free professional development opportunity geared 
towards student affairs professionals who have a primary responsibility for programming.  Community engagement is a 
programming strategy to achieve student learning outcomes and enhance the student experience.   
 
CEEP is a commitment of less than 5 hours that will provide student affairs practitioners some tools for their tool kit when 
it comes to program design and assessment.  In addition, those who complete the program will be able to request up to 
$500 of programming money to put what they learned into action. 
 
Money/Resource Information and Disbursement 
The Center for Community-Based Learning (CCBL) will provide money/resources for those who complete CEEP.  
Individuals can request up to $500 towards community engagement initiatives.  Department/office must use its own 
money (of the same type) and will be reimbursed from CCBL via journal transfer.   
 
The department/office is responsible for following all university policies and protocols with regard to financial 
transactions.  Original documents should be held by the office/department for auditing purposes.  The office/department 
needs to provide copies of financial documents to CCBL.  Failure to do so could result in money not being disbursed.   
 
Transportation and marketing should use E&G money.  Food should be paid for out of a foundation account.  Food cannot 
be a part of the program proposal unless a foundation account already exists for the office/department.  With each $500 
grant, a maximum of $100 can be requested for food.   
 
CCBL will provide t-shirts for all participants.  It is appreciated that sizes are provided in advance (24 hours).  Any shirts 
not dispersed need to be returned at the conclusion of the program. 
 
“We have multiple people from our department/office interested.  How does that work?” 
Multiple employees from the same office/department can participate in the program, and this is actually encouraged.  
Employees can submit one proposal on behalf of the office/department or individuals can submit proposals.   
 
Each individual who completes the program will be eligible for up to $500 for a community engagement initiative.  
Programming money can be combined into one large program or split among multiple smaller programs.  The 
department/office can pool resources as well.  For example, two employees complete program, then up to $1000 can be 
requested for an initiative that can span multiple programs or one large program.   
 
In addition, departments/offices can combine resources with one another.  For example two office/departments, that each 
had two employees complete CEEP can pool their respective grants and request up to $2000 for an initiative. 
 
“We received money this year.  What about next year?” 
To be eligible for the following year, the office/department must complete the following: 

1. Submit final report with assessment results 
2. Participate in a mini-poster session, in conjunction with CCBL programming 

o The poster session will identify community partners, learning outcomes, program design, and results.  
Session should also provide information about continuous improvement.  Resources for printing the 
poster will be provided by CCBL. 

3. Participate in Continuous Improvement consultation or refresher workshop with CCBL staff 
 
“We have a new employee.  What does that person need to do?” 
Each person, to be eligible for the funding, needs to complete the two workshops.  If a new employee joins an office or 
department, the employee is not eligible for the funding until they finish both training sessions.   
 
For example, an office with two professionals who both completed CEEP are eligible for up to $1000.  If one of those 
employees leaves, the office is only eligible for up to $500, until the new employee completes CEEP. 
                                                           
1 Information in this page is subject to change. 


