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I. [bookmark: _Toc225760739][bookmark: _Toc228196485]Organization 
There shall be an Office of Elections responsible for the unbiased production and maintenance of all Student Government elections.

II. [bookmark: _Toc225760740][bookmark: _Toc228196486]Purpose 
The purpose of the Office of Elections shall be to maintain a system of binding guidelines for the aforementioned office, political party organizations on campus, and all prospective candidates for election. Thus, this system shall be known as the Election Policies and Procedures and shall dictate the manner and scope in which this government applies restriction, resolution, and restitution in all election related manners.

III. [bookmark: _Toc225760741][bookmark: _Toc228196487]Composition of the Office of Elections
The Office of Elections will be responsible for election oversight, candidate training, and maintenance of poll locations and materials. Additionally, the Office of Elections may consist of up to four members which shall include: The Supervisor of Elections, the Deputy Supervisor of Elections, and up to two Election Assistants.

IV. [bookmark: _Toc225760742][bookmark: _Toc228196488]Duties of the Supervisor of Elections
A. Be responsible for proposing changes for the Elections Policies and Procedures to the Rules and Oversight (R&O) Committee, when necessary.
B. Be responsible for executing all provisions provided within the Elections Policies and Procedures.
C. Make public an election timeline, containing all important dates, deadlines, and statutes of limitations prior to the start of each semester as they pertain to the upcoming General Election.
D. Refer alleged violations of the Election Code and Election Policies and Procedures, to the Office of the Attorney General.
E. Be responsible for employing impartial members to the Office of Elections including one Deputy Supervisor of Elections and up to two Election Assistants.
F. Shall serve as the chair of the Office of Elections.
G. Shall notify the candidates of their eligibility to participate in the elections process.
H. Submit recommendations for removal of the Deputy Supervisor of Elections to the Senate.
I. Train and assign duties to the members of the Office of Elections
J. Shall approve and file all campaign materials, including financial information and election results.
K. Be responsible for distributing all appropriate elections material to the Party Chair(s) and any independent candidates.
L. May conduct a meeting with the Party Chair(s) to establish guidelines and review documentation.
M. Be responsible to reserve space(s) for the Political Party Organizations.
N. Shall have the authority to approve or decline campaign material request(s).
O. Shall be responsible for implementing a Student Government sponsored Student Body Presidential Debate every Spring Semester, if contested. This debate must take place during campaigning, and it is the Supervisor’s responsibility to:
1. Generate questions for the debate.
2. Notify all candidates of the event details in writing including the time, place, and location.
3. Advertise the event to the Student Body no less than five (5) school days prior to the event. 

V. [bookmark: _Toc225760743][bookmark: _Toc228196489]Duties of the Deputy Supervisor of Elections 
A. Assume the duties of the Supervisor of Elections in the event of their absence. 
B. Shall serve as the Vice Chair of the Office of Elections
C. Assist the Supervisor of Elections in hiring and training the Election Assistants, including the administration of the proper Elections Code examinations.
D. Establish at least two Mandatory Candidacy Meetings.
E. Work with the Supervisor of Elections to properly advertise each event (such as the Student Body Presidential Debate, poll dates, tabling, etcetera) with the appropriate information attached.
F. Assist the Supervisor of Elections in creating the graphics for all Office of Elections events.
G. Assist the Supervisor of Elections in overseeing the completion of initiatives related to elections as needed.

VI. [bookmark: _Toc225760744][bookmark: _Toc228196490]Duties of the Election Assistants 
A. Shall serve as members of the Office of Elections.
B. Shall be hired by the Supervisor of Elections or designee.
C. Each Assistant must pass the Elections Code examination by 80% (or greater) in order to be qualified for the position.
D. Assist the Supervisor of Elections in documenting campaign materials.
E. Shall be held accountable for working their designated poll shifts.
F. Assist the Supervisor of Elections and Deputy Supervisor of Elections with any additional duties as needed including tabling events.

VII. [bookmark: _Toc225760746][bookmark: _Toc228196491]Elections Code of Ethics
A. Purpose
1. The Elections Code of Ethics is established as a mutual respect and agreement between all persons involved with the elections process. As such, it serves to establish basic standards and values that are essential to the preservation of democratic principles. 
B. System of Ethical Standards
1. No person shall:
a. Misrepresent any material fact(s) through any campaign material(s) or action(s).
b. Misrepresent any campaign material(s) or action(s) as being the property or undertaking of any other candidate or party organization.
c. Condone or authorize the destruction or theft of any candidate(s) or party organization(s) campaign material(s).
d. Commit written, printed, or verbal defamation.
e.  Violate any University Policies and Regulations that are in place during the course of the election. 
f. Discriminate as defined in Title X 1002.1, “The University prohibits discrimination and harassment on the basis of age (40 or older), race, color, religion, physical or mental disability, national origin, citizenship status in employment for those authorized to work in the United States, sex, marital status, genetic information, veteran status, or any other basis protected by federal, state or local law. In addition, the University will not permit retaliation against any individual who complains of discrimination, harassment, or who otherwise engages in protected activity.”
2. Candidates and/or Political Party Organizations are responsible for the action(s) of other individual(s), and/or organization(s) acting on their behalf or at their direction beyond a reasonable doubt. 
3. Every candidate shall hold themselves to the highest level of ethical standards as they are a representative of the entire student body of the University of North Florida.

VIII. [bookmark: _Toc225760747][bookmark: _Toc228196492]Candidate Guidelines
A. Elections Timeline
1. Format
a. Attached to the Elections Policies and Procedures shall be a timeline that prescribes the chronological order of events within the elections system. 
b. This timeline shall be designed in a clear and unmistakable manner that includes all the appropriate dates and times for each event.
c. Attached to this timeline shall be a description of the event(s) and list of necessary document(s), where applicable, for each deadline.
2. Publication
a. The Elections Timeline and all relevant documents shall be published and made available to the public prior to the start of the semester that the election will take place.
b. In the absence of a Supervisor of Elections, the duty of publication of the Election Timeline shall fall to the Deputy Supervisor of Elections.
c. In the absence of a Supervisor of Elections and Deputy Supervisor of Elections, the duty of publication of the Election Timeline shall fall to the Attorney General.
d. This Timeline shall be published to the appropriate media outlets (i.e., the Student Government website, and Student Government social media).
3. Regulations
a. [bookmark: _Hlk9940913][bookmark: _Hlk10029586]The general election cycle shall begin with the start of the semester.
b. No later than five (5) weeks prior to the upcoming semester, the Office of Elections events timeline shall be finalized and published.
c. With the start of the semester, all political party organizations may begin to file their Political Party Organization Declarations of Intent. Once a Political Party Organization Declaration of Intent has been filed and approved for the semester, parties may begin the candidate recruitment process.
d. The Political Party Organizations shall file their Declaration of Intent and shall end the recruitment process in the time period of no longer than three (3) weeks as specified by the Elections Timeline. 
e. During the open window for the Political Party Organization Declaration of Intent and the recruitment period, the Office of Elections shall host at least one Elections workshop.
f. During the recruitment period, the Office of Elections shall host Political Party Organization “Meet and Greet.” Office of Elections shall reserve tables for the Political Party Organizations.
g. The Office of Elections shall host at least two (2) mandatory candidacy workshops in the time between the Senatorial Declaration of Intent deadline and one (1) week prior to the general election.
h. The candidates shall file their Declaration of Intent in the time period of no longer than three (3) weeks as specified by the Elections Timeline. 
i. Initial candidate disqualifications shall be finalized no later than the third school day following the deadline for the Senatorial Declaration of Intent.
j. Between three (3) weeks and one (1) week prior to the upcoming general election, at least one (1) Candidate Meet and Greet shall be held for the public to attend.
k. Between three (3) weeks and one (1) week prior to the upcoming Presidential election, at least one (1) Presidential Debate shall be organized, assuming the election is contested.  
l. All fall and spring in person voting shall be conducted by the Office of Elections for at least two (2) school days held in succession from 9:00AM and may close at 3:00PM, at a minimum and 5:00PM at the maximum, each day.  
m. All fall and spring online voting shall be conducted by the Office of Elections for at least two (2) school days held in succession and run from 9:00AM on the first day through 3:00PM on the next day, at a minimum and 5:00PM at the maximum.  
n. All financial statements must be filed by 4:00PM of the school day following the close of elections. 
o. Any Activity and Service Fee paying student may file an Elections Complaint by 4:00 PM the school day after the conclusion of the election.
p. Following the conclusion of each election, the Attorney General shall have a reasonable amount of time to make a determination on the merit of the violation not to exceed three (3) school days. Once the determination has been made, the Attorney General will forward election violation determination(s) to the Judicial Branch for review per Student Body Law.
B. Candidacy
1. Requirements
a. The requirements for candidacy shall in no way exceed those placed by the Constitution and every effort shall be made to ensure that no excessive barriers exist to candidacy.
b. The constitutional requirements for candidacy may be seen under Article V § 3 of the Student Government Constitution.
c. To become a senatorial candidate in any Student Government election, a student must meet the constitutional requirements and complete a Senatorial Declaration of Intent.
d. Presidential candidates shall run on a two-person (2) ticket with a Vice-Presidential candidate. Presidential and Vice-Presidential tickets must meet the constitutional requirements and file a joint Presidential Declaration of Intent.
e. All candidates shall attend one (1) of at least two (2) Mandatory Candidacy Meetings or will be immediately disqualified if no valid reason was provided to the Supervisor of Elections.
2. Declaration of Intent Forms 
a. The format for the Presidential Declaration of Intent and Senatorial Declaration of Intent forms are at the discretion of the Supervisor of Elections but shall consist of, at a minimum, a single page for a prospective candidate to indicate acknowledgement and compliance with all required subsections. 
b. Required information that must be provided on the Presidential Declaration of Intent form shall include the candidate’s:
i. Full name, as it appears on their Osprey-1 Card.
ii. N-number, as it appears on their Osprey-1 Card.
iii. UNF e-mail address.
iv. Contactable phone number.
v. Year in college and major.
vi. The Presidential and Vice-Presidential candidates may be recognized as Independent candidates if they declare no party affiliation.
vii. Acknowledgement of submission of the Financial Report. 
c. Required information that must be provided on the Senatorial Declaration of Intent form shall include the candidate’s:
i. Full name, as it appears on their Osprey-1 Card.
ii. N-number, as it appears on their Osprey-1 Card.
iii. UNF e-mail address.
iv. Contactable phone number.
v. Year in college and major.
vi. Indication of Party Affiliation. If affiliated, the Political Party Organization (PPO) chair must undersign. If there is no party affiliation, the candidate is automatically recognized as an Independent candidate.
vii. Acknowledgement of submission of the Financial Report. 
d. Upon submission of the Senatorial Declaration of Intent form by the candidate identifying a PPO affiliation, the candidate shall not either transfer and/or be recruited by another PPO. If they intend to leave the selected PPO, they shall run as an Independent candidate only.
e. The following agreements must be provided to both the Presidential Declaration of Intent and Senatorial Declaration of Intent forms, and each candidate must sign that they have read, understood, and agreed to all of them:
i. FERPA release and acknowledgment forms.
ii. Agreement to uphold the Code of Ethics and the Elections timeline
iii. Agreement to abide by all University and Student Government laws, policies and procedures. 
iv. Agreement to allow the Student Government Director or designee to verify eligibility to membership to Student Government.
v. Agreement of the understanding of Title VI: The Election Code and the Elections Policies and Procedures.
vi. Agreement to file a finance report by 4:00 PM the school day after the conclusion of the election.
C. Political Party Organizations (PPOs)
1. Creation and Registration
a. Requirements
i. Any two (2) or more currently enrolled students may form a PPO and register with the Office of Elections through the completion of a Party Declaration of Intent.
ii. Registered PPOs are guaranteed the rights afforded them under Title VI.
iii. PPOs must select a chairperson from amongst themselves and indicate their selection on their Party Declaration of Intent. 
b. Political Party Organization Declaration of Intent Form
i. The format for the Political Party Organization Declaration of Intent form is at the discretion of the Office of Elections.
ii. The form shall contain the following required information to be completed by the founding members:
1) Names and N-numbers of founding members, as they appear on their Osprey-1 cards.
2) Contactable phone number
3) Designation of Party Chair
4) Designation of PPO name and abbreviation.
5) Designation of Financial Statement option selection.
iii. The following agreements must be provided with the Party Declaration of Intent form and the founding members must sign on behalf of the party that they have read, understood, and agreed to all of the following:
1) Agreement to uphold the Code of Ethics.
2) Agreement to uphold all University Policies and Regulations.
3) Agreement to abide by all Student Government laws, policies, and procedures. 
4) Agreement of the understanding of Title VI and the Elections Policies and Procedures.
5) Agreement to file a finance report by 4:00 PM the school day after the conclusion of the election. 
iv. All Political Party Organizations’ registrations shall expire semesterly. 
1) If a PPO does not submit a Party Declaration of Intent within the deadline, then they shall not be eligible as a party until the following Fall/Spring semester.
2. Naming
a. The following restrictions shall exist on the naming of PPOs:
i. No PPO may register under a name that gives the impression of University of North Florida endorsement or that uses official University language. Examples include but are not limited to: “The University of North Florida Party,” “The Blue and Grey Party,” “The No One Like You, No Place Like This Party,” “The Ozzie Party,” or “The Osprey Party”.
ii. No party may have the same name or give the impression of having the same name as another registered party. Examples include, but are not limited to, “The Kool Party” and “The Cool Party,” or “The Rock Party” and “The Rockk Party”.
iii. No party may register a party name as “No Party Affiliation” or any name with the word “Independent”.
b. All decisions based on naming are subject to the direct approval of the Office of Elections. The Office’s final decision may be appealed to the Judicial Branch.  
c. In the instance of a Party name is not approved by the Office of Election, the party may:
a. Change the Party name and resubmit Party Declaration of Intent within three (3) school days of the initial notice from the Office of Elections.
b. Submit an appeal to the Attorney General requesting the review of the initial non approval from the Office of Elections within three (3) school days from the initial notice. Once the appeal is filed, the Attorney General shall have three (3) school days to make a decision on the appeal. All decisions are final.

3. Membership
a. Membership in PPOs shall be determined internally.
b. No student has an inherent right to become a member of any PPO a PPO is a private entity and is not considered a Registered Student Organization (RSO). 
D. Recruitment
a. Conditions
a. Recruitment is distinct from campaigning in that it does not attempt to solicit votes from students.
b. Recruitment may include informational post, flyers and yard signs about the PPO for recruitment purposes only with the approval from the Office of Elections.
c. Recruitment may occur once a Political Party Organization Declaration of Intent has been filed and approved for the Office of Elections.
d. The Office of Elections may reserve a space for tabling events for PPOs to facilitate the recruitment process.
E. [bookmark: _Hlk10029824]Campaigning
1. Violations
a. Major violations include, but are not limited to:
i. Not attending a Mandatory Candidacy Meeting without making it up.
ii. Exceeding allotted amounts in campaign expense.
iii. Failing to report one or more campaign expenses.
iv. Falsifying the Campaign Expense Report Form.
v. Attempting to qualify for candidacy under an assumed name.
vi. Attempting or successful fraud in the voting process.
vii. Intentional destruction of personal, private, or University property.
viii. Intentional defacing or decorating of any surface of UNF or private property without permission from both the Office of Elections and the University.
ix. Verbal or physical abuse or harassment of UNF students, faculty and/or administration.
x. Campaigning prior to the designated Campaign Period, which shall commence at the conclusion of the Recruitment period as outlined in the Office of Elections timeline. 
xi. Any campaign or advertisement material that is/was proven to be untrue or injurious to another.
xii. Sending unsolicited emails to UNF students via myWings or student’s UNF email account.
xiii. The use of official University websites for campaigning purposes. 
xiv. The combination of any three (3) minor violations.
xv. Violation of the Election Code or the Elections Code of Ethics. 
xvi. Hosting an on-campus campaigning event, including but not limited to tabling, giveaways, or campaign-oriented social events, not registered with the Student Union nor approved by the Supervisor of Elections.

b. Minor violations include, but are not limited to:
i. Campaigning within ten (10) feet of all campus polling stations.
ii. Use of staff, services, materials, supplies or equipment funded by Activity and Service Fee funds for campaigning with the exception of Student Media outlets who may offer election coverage available and accessible to all candidates free of charge.
iii. Unauthorized campaign materials, including but not limited to, social media posts, posters, giveaways, and promotional items, that are reported will result in a minor violation.
iv. Recruitment by the Presidential/Vice-Presidential and/or senatorial candidates after the designated recruitment period as outlined in the Office of Elections timeline. 

2. Restrictions
a. Signage
i. All campaign-related signage is only permitted on university grounds once the Presidential Declaration of Intent and Senatorial Declaration of Intent submission window is open  
ii. [bookmark: _Hlk10029768]Physical Facilities and other University officials reserve the right to remove intrusive or obstructive signage. 
iii. The Office of Elections may make available the most up to date university regulations in the form of an election signage map.
iv. Yard signs and A-frames must have a permit issued by the Student Union Administration.
v. Placement of signs shall adhere to current university policy as directed by Physical Facilities, including but not limited to:
1) Yard Signs and A-frames which may be placed near walking paths within the interior of campus. 
2) Banners, which may be hung from buildings with permission from the proper authorities. In the case of the Student Union (Bldg. 58), the Student Union Administration must be contacted. 
vi. Candidates are responsible for removing all campaign-related materials, including official PPO social media posts, within one (1) school day following the close of an election. 
b. Active/Passive Campaigning
i. [bookmark: _Hlk9941085]Active Campaigning shall be prohibited in the Thomas G. Carpenter Library and classrooms.
ii. An exception shall be made to permit Active Campaigning in reserved spaces within the Thomas G. Carpenter Library or classrooms, limited to meetings of Student Organizations, Registered or Unregistered, scheduled to meet in these buildings with the consent of the organization.
iii. A second exception shall be made to permit Active Campaigning in classrooms with permission from the instructor, as well as invited and casual conversation between classmates.
iv. Active Campaigning is allowed in the entirety of the Student Union, with the exception of the third floor of the East Building, in which all forms of campaigning are prohibited.
c. Campaigning is permitted to begin when the Presidential Declaration of Intent and Senatorial Declaration of Intent submission window is open. 
d. No campaigning is permitted in Residence Halls including, but not limited to, distribution of fliers and door to door campaigning. 
i. The only exception is in the event of invited and/or casual conversation between residents of the Residence Hall in question.
e. Campaign materials may not be distributed in such a way as to create excessive litter or to willfully deface any property, public or private.
f. Each candidate is liable for all campaign materials relating to their campaign, and shall see to their proper disposal, except materials discarded by voters in the polling region while the polls are open. 
g. No candidate shall operate under an implied Student Government endorsement. This includes, but is not limited to, any UNF and Student Government logos present in campaign materials or use of Student Government sponsored items in their campaign. 
h. [bookmark: _Hlk9941290]Candidates or Political Party Organizations (PPO) shall not accept or solicit financial donations or endorsements from any organization inside or outside of the University of North Florida campus to represent their interests. 
i. Registered Student Organizations (RSOs) cannot fund a Political Party Organization (PPO).
j. No UNF student organization may distribute or create new or original content for the party but may repost about the party and/or candidate. 
k. No candidate or Political Party Organization shall promise or guarantee a future position to a student or student organization in order to obtain votes.
l. Candidates or Political Party Organizations (PPOs) may not accept or solicit financial donations or endorsements from university administrators or non-student university employees.
m. The campaign materials form must be filled out and approved by the Office of Elections.
n. Wearing shirts, stickers or buttons and decorating a personal vehicle with campaign materials is permissible. 

IX. [bookmark: _Toc225760748][bookmark: _Toc228196493]Financial Guidelines
A. Format
1. Financial Statements are to be completed within a provided packet given to all candidates. 
2. Financial Statement packet shall contain:
a. A cover page listing the contents of a final and completed statement and the undersigned agreement to the accuracy of the statement. 
b. A blank itemized page(s) for the listing of all campaign expenses. 
c. A totaling line at the conclusion of the list.
d. A guide for candidate financial statements that allows a candidate to calculate their total expense limit. 
3. All elections contested or not contested shall require all candidates to file financial statements.
B. Regulations
1. Expense Limits
a. Senate Candidates: $500.00.
b. Presidential Tickets: $3,500.00.
C. Contents
1. A completed Financial Statement must contain:
a. An itemized list of all expenses incurred throughout the campaign. The Financial Statement must include items purchased in a previous campaign if they are re-used for the upcoming election.
i. Each calendar year, any re-used item will depreciate by half. After four (4) years of reuse, an item may be claimed at zero percent (0%) of the current market value. 
b. Copies of all receipts supporting the itemized list of expenditures. In the case of items purchased previously and re-used for a campaign, a receipt is not necessary. Instead, a fair market value must be provided.
c. Financial Statement, which is a candidate sworn agreement as to the accuracy and completeness. 
d. Failure to submit the Financial Report Packet as an individual candidate by the specified deadline will result in the removal of the winning candidate’s name(s) from the Validation Bill, if contested or Bill of Acclamation, if uncontested.

X. [bookmark: _Toc225760749][bookmark: _Toc228196494]Operations of the Election System
A. The Ballot
1. Ballot Format and Creation
a. The Office of Elections shall be responsible for overseeing the creation and final format of each ballot and ensuring their compliance with statute. 
b. Candidates’ names and Political Party Organization affiliation shall be arranged on the ballot in a randomized manner.
c. Unopposed senatorial candidates shall be declared the winner by acclamation and shall not be placed on the ballot.
d. Unopposed presidential candidates shall be declared the winner by acclamation and shall not be placed on the ballot.
e. Each ballot produced for a Student Government election shall be created and formatted by the Office of Elections.
f. The ballot must be made public by the Office of Elections five (5) school days preceding the upcoming election.
g. All proper Constitutional Referenda and Plebiscites shall be placed on the ballot.
h. Candidates’ preferred names shall appear on the ballot. Candidates’ legal names as appears on their Osprey-1 Card may follow in parentheses.
i. Candidates will have the opportunity to provide a headshot on the ballot.
j. Photo and bio will be due at the discretion of the Office of Elections.
2. Constitutional Referenda 
a. All signed Constitutional Referenda shall be formally summarized and forwarded to the Office of Elections by the Senate President ten (10) school days before the election, to be placed on the ballot.
b. All proposed amendments shall be published on the Student Government website ten (10) school days prior to the upcoming election.
3. Plebiscites
a. A Plebiscite shall be defined as, a nonbinding referendum on a proposed law, constitutional referendum, or significant public issue. 
b. Any student may petition the Office of Elections to request that a plebiscite be placed on an electoral ballot. All plebiscite requests must be forwarded to the Office of Elections six (6) school days prior to the upcoming election. Plebiscites shall be placed on the ballot at the Supervisor of Elections’ discretion. 
c. Any Plebiscite placed on the ballot shall be made open for discussion at the Senate meeting in which the vote is held to validate the election. 
B. Polling Information
1. Polling Locations
a. A polling station shall be defined as a location where students may go to cast their official votes in a protected, secure and confidential environment. 
b. The Office of Elections may maintain at least one (1) polling station on campus where students may cast their votes in a secure and protected environment.  Having two or more polling stations is at the discretion of the Office of Elections.
c. No group or individual outside the Office of Elections has the right to create or police a polling station.
d. The Office of Elections shall determine the best location for each station to best serve the student body and to adhere to the following provision:
i. All polling devices used to cast votes at the polling stations may be hard-wired. 
e. Protected Polling Regions (PPRs) shall exist in the area of each polling station provided by the Office of Elections and, as such, maintain the following provisions within them:
i. No active and passive campaigning shall occur.
ii. No individual, including poll workers, shall stand above or behind a student casting a vote. 
iii. Every effort shall be made to ensure the confidentiality of a student’s vote. 
iv. Poll workers may not answer inquiries concerning candidates, platforms, or campaign events within a PPR. 
v. Groups may not gather or in any way impede access to or within a PPR.
vi. Students with any physical impairments that make it difficult to mark their own ballot may request assistance from any working poll worker. Even in said instance, poll workers must still adhere to the above guidelines.
vii. The exact designation for an election’s protected polling region must be determined by the Office of Elections and published two (2) weeks prior to the upcoming election.
f. Office of Elections may provide with an alternate Polling Station in the event of adverse weather.
g. Polling stations provided by the Office of Elections shall remain open from 9:00 AM until 3:00 PM, at a minimum and 5:00 PM at a maximum each day during the course of elections. 
2. Poll Workers
a. The Office of Elections is responsible for staffing all polling stations with qualified workers. 
i. Qualified shall be defined as an individual who has no conflict of interest in regard to the current election and who has completed mandatory Election Poll Worker Training.
ii. Poll workers must not hold any type of roles and/or position within a PPO.
iii. Any role and/or position is defined as, any involvement in which a PPO may or may not have assigned a title for a delegated position that instructs an individual to advocate, campaign, recruit or manage any matters regarding a particular PPO before, during, and after an election cycle.
iv. Election Poll Worker Training shall be created and maintained by the Office of Elections. It shall be made available online for any individual who wishes to complete it.
b. There shall be at least two (2) poll workers maintaining a station at all times.
c. The Office of Elections is responsible for determining the length of the shift that each poll worker is required to work during the elections. The Office of Elections shall make this shift known to poll workers no less than five (5) school days prior to the Elections
i. The length of the shift is contingent upon the number of eligible poll workers.
ii. Should a special election occur due to a Presidential/ Vice Presidential runoff, the Office of Elections shall determine a new date for the election and notify poll workers two (2) school days after the last day of elections.
iii. Should a special election occur due to an invalidation of the current election, the Office of Elections shall determine a new date for election and notify poll workers two (2) school days after the judicial decision.
3. Polling Devices
a. The ability to cast a vote electronically from any web-accessible device shall be provided to students.
b. This electronic system shall be protected and monitored by the university and overseen by the Office of Elections to ensure that:
i. Each eligible student only casts one (1) vote per election, and;
ii. All statutory mandates concerning ballots are met, and;
iii. Confidentiality is protected, and;
iv. All votes are batched and traceable, and; 
v. Electronic voting remains consistently open from the start of elections until their close. 
c. The Office of Elections will not be held responsible should the UNF technology online system fail at any time during the elections process. It is up to the discretion of the Office of Elections in conjunction with the Attorney General to decide how to proceed with the elections.
C. Voting
1. The ability to cast a singular vote in every election is the inherent right of all A&S fee-paying students of the University of North Florida.
2. Voters must be able to:
a. Have access to a display containing each candidate’s platform. 
D. Restrictions
1. In the interest of protecting the confidentiality of each student’s vote, votes shall not be solicited by candidates or campaign supporters through the individual distribution of electronic devices. This includes mobile devices, laptops, tablets, or computers of any kind. 
2. Candidates and campaign supporters may direct students to online voting through electronic communication, flyers, and physical direction to polling stations but may not accompany them into the PPR.

XII. Election Results
A. Election results shall be released by the Office of Elections in accordance with the Election Policies and Procedures.
B. The Presidential and Vice-Presidential ticket with the most votes shall be declared the winner of their respective offices.
C. The Senatorial candidates receiving the highest number of votes shall be declared the winner of a senatorial seat, in declining order of vote totals, until all seats are filled.
D. The unofficial results of the general elections will be announced no later than 11:59 PM of the last day of election.
E. In the event of a tie for the final seat in the senatorial race or for presidency, a runoff procedure shall occur.
a. In the event of a tie for the final seat in the senatorial race, the senate shall, at their next regularly scheduled meeting, elect one of the tied senatorial candidates through the Legislative Policies and Procedures.
b. In the event of a tie for first place for the President and Vice-Presidential office, a runoff election shall occur.
i. A new ballot will be published by the Office of Elections, consisting only of the candidates who tied.
ii. The runoff election shall take place online for one (1) day only from 9:00 AM to 3:00 PM, at a minimum and 5:00 PM at a maximum, the following week, after the conclusion of the general election.
iii. The Office of Elections will determine the date of the runoff election.
iv. The Office of Elections shall arrange for at least one (1) tabling location, at their discretion. This location will not be used for voting but for informational purposes and the distribution of absentee ballots, if requested. 
v. The Office of Elections will determine staffing for the table, which will remain open from 9:00 AM to 3:00 PM, at a minimum and 5:00 PM at a maximum.
vi. Active and passive campaigning will be prohibited within a designated area, determined by the Office of Elections.
vii. The Presidential and Vice-Presidential ticket with the most votes will win their seat.
viii. The unofficial results of the runoff election will be announced before the end of the day, no later than 11:59 PM.
c. In the event that the Presidential and Vice-Presidential-elect ticket becomes disqualified or withdraws themselves from the election, the runner up will obtain the seat.

XI. [bookmark: _Toc225760750][bookmark: _Toc228196495]Validation of an Election
A. Tabulation
1. All results shall remain confidential until the election closes. 
2. The Office of Elections shall confirm the tabulated results following the close of an election.
3. Unofficial election results shall be released by the end of the day no later than 11:59 PM after the close of an election. 
4. The Office of Elections shall, with the approval of the Attorney General and Chief Justice, verify election results as official following the resolution of all pending Judicial Complaints. 
5. The official results are considered the final Senatorial seats and Presidential/Vice-Presidential seat if applicable, the respective names and the vote count they received. The Supervisor of Elections, the Attorney General and the Chief Justice must sign an Official Election Results form for the election results to be placed on the Validation Bill or Bill of Acclamation. 
6. The Official Election Results form shall contain the following signatures:
a. Office of Elections: Attesting that the election results are a true and accurate accounting of all votes cast.
b. Office of the Attorney General: Verifying that all elections complaints and violations have been reviewed for merit and forwarded to the Judicial Branch
c. Office of the Judicial Branch: Validates that all elections complaints and violations that have been submitted by the Office of the Attorney General are satisfactorily disposed.
B. Senate Validation
1. The Office of Elections shall formalize the official results of all closed elections and forward them to the Senate in the form of a Senate Bill introduced by the Rules and Oversight Committee chair to be considered on second read at the next upcoming Senate meeting.
2. If there may be a conflict of interest, the Senate Bill shall be introduced by the Senate President. Should there be a conflict of interest with the Senate President introducing the Senate Bill, the normal legislative line of succession shall apply.
3. The Senate must receive a validation bill by the first Senate meeting following the close of the election if all pending elections related Judicial Complaints have been resolved.
4. If a winning Senatorial candidate were to remove themselves from the validation bill prior to the signatures of the Office of Elections, the Attorney General and the Chief Justice, then the next eligible candidate with the most votes following the newly opened seat would then move up within the Validation Bill.
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