\

UNF UNIVERSITY of _
NORTH FLORIDA. Personal Information Update

UNF ID Number: N Name:

Have you applied to graduate this semester? Yes I:l No I:l (If yes, and you want to change the name on your diploma, please also submit a paper Graduation Application)

|:| Legal Name Change: Photo ID and documentation must be provided for a legal name change.
Acceptable documentation includes: divorce papers showing legal name, driver’s license, court order, Social Security card, state ID, passport

New Legal Name:

Last First Middle
If you are a current UNF employee (including student workers) submitting a name change request, you must also complete a Human
Resources Name Change and a W-4 form. Submit these forms to the Office of Human Resources (HR) along with an original Social Security
card reflecting your new, legal name. To obtain the HR Name Change form visit www.unf.edu/hr.

Preferred First Name Change: No documentation is required. Photo ID must be provided to confirm identity. Your preferred first

name will appear on UNF email, Canvas and the UNF Directory only.
Important: If you are also a student employee, you must enter this same preferred name in your Workday portal. By not entering this same preferred name in
your workday profile, your student Preferred Name will be overwritten and revert back to your Legal First Name.

Preferred First Name:

|:| Social Security Number Correction: Photo ID and a valid Social Security card with your new number must be provided.
New Social Security Number: - -

|:| Date of Birth Correction: Documentation and photo ID must be provided. / /

MM DD YYYY
|:| Gender Correction/Update: Photo ID and documentation must be provided (e.g. driver’s license, state ID, court order, etc.)

|:| Female |:| Male

|:| Personal Pronoun Update: No documentation is required. Photo ID must be provided to confirm identity.
[ |He/Him/His [ ] She/Her/Hers [ | They/Them/Theirs

|:| Address Update: Photo ID must be provided.

Mailing Address:

City, State, Zip:

County: Country:

|:| Telephone Number Update: Photo ID must be provided.
Home: ( ) Cell: ( )

|:| Personal Email Address Update: Photo ID must be provided.

|:| Emergency Contact Update: Relationship
Address:
City, State, Zip: Country
Telephone: ( ) Alternate #:( )
Student Signature: Date:

PLEASE NOTE: This form and applicable documentation must be submitted in-person to One-Stop Student Services located in Building 10. Current/active
students who are unable to visit in-person may email from their UNF account a completed and signed form along with legible copies of applicable documentation- including
photo ID- to records@unf.edu. Former/inactive students who submit from a non-UNF email are subject to additional identification verification procedures .

ID verified by: Processed by:
Date: Revised: July 2025 Date:



www.unf.edu/hr
mailto:records@unf.edu.

	Name: 
	New Legal Name: 
	Preferred First Name: 
	HeHimHis: Off
	SheHerHers: Off
	TheyThemTheirs: Off
	Mailing Address: 
	City State Zip: 
	County: 
	Country: 
	Date: 
	UNF Student ID Number: 
	No: Off
	Checkbox for Preferred First Name Change: Off
	Checkbox for Legal Name Change: Off
	MM: 
	DD: 
	YYYY: 
	Home Area Code: 
	Cell Phone Area Code: 
	Checkbox for Personal Pronoun Update: Off
	Checkbox for Social Security Number Correction: Off
	Checkbox for Date of Birth Correction: Off
	Checkbox for Gender Correction or Update: Off
	Checkbox for Address Update: Off
	Checkbox for Telephone Number Update: Off
	Checkbox for Email Address Update: Off
	Checkbox for Emergency Contact Update: Off
	Emergency Contact Area Code: 
	Emergency Contact Alternate Area Code: 
	Emergency Contact Phone Number: 
	Emergency Contact Alternate Phone Number: 
	Female: Off
	Male: Off
	SSN: 
	Relationship: 
	Emergency Contact Name: 
	Emergency Contact City State Zip: 
	Emergency Contact Country: 
	SSN first: 
	SSN middle: 
	Home phone number: 
	Cell Phone Number: 
	Personal email address: 
	Address of emergency contact: 
	For Staff Only: ID Verified by: 
	For Staff Only: Processed by: 
	For Staff Only: Date: 
	Yes and If yes and you want to change the name on your diploma please also submit a paper Graduation Application: Off


