How to Access the Missing Grade Report

Step 1:
Begin in myWings Banner Self-Service by accessing the Faculty and Advisors section under your Personal Information tab.
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Step 2:
Choose the Missing Grade Report from the Faculty and Advisors menu.
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Step 3:
	Use the drop-down menu to select the term.
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Step 4:
Choose the correct CRN from the Missing Grade Report output.
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9? Please select the desired course by clicking on the CRN. This will direct you back to your Final Grade Worksheet to enter any missing grades.

CRN Term Course Title Session Enrolled No Grade
80629 201480 HSA6815 Pract:Exec Skill Development 1 1 1

80675 201480 HSA6186 Healthcare Leadership 1 3 3

80863 201480 HSA3111 Intro to Health Administration 1 18 18
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¥ Select the Term for processing then press the Submit Term button.

Select a Term: | Spring 2014 =]
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