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CHAIRS WAITLIST MOVES 

1.  Access  the  Employee  Services  menu  and UNF Administrative Applications.  

2.  Then access  Course Enrollment  under  UNF  Administrative Applications.  

3.  Access  Wait Lists  and then the  specific  course  by selecting  the  Term  and Department.  



 

 

 

 

Department Wait Lists 

Tenn: None EJ ~t: None 
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Course Wait List 

Course EEX630l Title Research 1n Speaal Educat!OO Enrol cap 27 seats Availabte 27 WMt Ma;11 10 8uildin9/Room 

CAN 11869 fnslructor E11roled O Wait Count t W•it Anit 9 Room cap;.city 

seq Studem ID Name Status Level MaJor Add Date Info schedule override 
1 N00611786 :Wllltl.tstcdUG AS0C0ct06.20ll V'lcwVW!:W MOv' 

5'?od email to the above Ust @ "-. 
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Wait List Move Override 

course EEX6301 Tkte Research lfl Speaai EducatlOO Ellroll Cilp 27 seats Avalla~ 27 Wale Max 10 Bulklln,g/Room 
CAN 11669 Instructor Enrolled O W;iiit Count l Wait A11ail 9 Room C.p.tdty 

N00611786 Mo ve this student now ?~~ --

4.  The  Course  Wait List  shows  the  students  currently on the  list  and several options  for  additional  

information.  One  Option  is  to Move  a  student  under  the  Override  header.  

5.  Accessing  the  Move  option  will open the  Waitlist  Move Override  screen.   Click  Yes  to Move this  student 

now.  



 

Course Wait list 

Course EEX6301 Title Research in Speda,I Education Enrol C.p 27 Se.tis Avoil~ble 26 W.tit Milll 10 Building/Room 
CRH 11869 JnstructOf' Enrollc<t l w .. 1tcount O W.tk.Avctll lO RoomC;;i,l)M:lty 

• No students f ound 
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6.  The  student  will then be removed from  the  Course  Wait List.   An  automatic  email  is  sent  to  the  student’s  
UNF  email  address  notifying  him/her  of  the  move.  




