Anatomy of a Good Definition
Consider the following definition:

Position -

The work, consisting of duties and responsibilities, assigned to be performed by an employee. Each

UNF position has an associated status, Position Number, Position Title, and type with designated

begin and end dates.
UNF positions are classified with the following statuses: Active (A), Inactive (1), Frozen (F), and
Closed (C). Position end dates default to 2099-12-31 for active positions for which an end date is

not known.

UNF positions have two types: Single (S) and Pooled (P). Single positions can only be occupied by

one individual, while pooled positions have multiple individuals in the same position.

Please note, the position status referenced above is different than the Position Status Flag.

1. The work, consisting of duties and responsibilities, assigned to be performed by an employee.

The base of the definition consists of a readable explanation of the term in context. Often, the
object in question has a widely accepted interpretation from a dictionary, an
international/national standard, or an industry-related group.

2. Each UNF position has an associated status, Position Number, Position Title, and type with
designated begin and end dates.

Each conceptual object being defined has attributes. List the attributes that belong to that
object. In the example above, each position has the position status, position number, position
title, and position type attributes. Listing the attributes permits linking between the related
definitions and clarifies ambiguity between the terms by creating a defined taxonomy.

3. UNF positions are classified with the following statuses: Active (A), Inactive (1), Frozen (F), and
Closed (C). Position end dates default to 2099-12-31 for active positions for which an end date is
not known.

UNF positions have two types: Single (S) and Pooled (P). Single positions can only be occupied by
one individual, while pooled positions have multiple individuals in the same position.

Explain the associated business attributes, the attribute values, and attribute defaults. The
above example explains the position begin and end date as business-defined attributes of


https://unf.datacookbook.com/institution/terms/197333
https://unf.datacookbook.com/institution/terms/175625/versions/257940
https://unf.datacookbook.com/institution/terms/198945
https://unf.datacookbook.com/institution/terms/212177
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Funf.datacookbook.com%2Finstitution%2Fterms%2F175625%2Fversions%2F257940&data=04%7C01%7Cj.m.jones%40unf.edu%7C08f43020b1284746768c08d921e1c604%7Cdf29b2fa8929482f9dbb60ff4df224c4%7C1%7C0%7C637578075861455697%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=2NaViXlQ94FZAIUeetwMaekfA6gSuV4ce0mO7OE86OM%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Funf.datacookbook.com%2Finstitution%2Fterms%2F198945&data=04%7C01%7Cj.m.jones%40unf.edu%7C08f43020b1284746768c08d921e1c604%7Cdf29b2fa8929482f9dbb60ff4df224c4%7C1%7C0%7C637578075861465699%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=oh0uqGG6aMEgj6xxMooTAKIquxhM3%2BR7jELVyWOE8q8%3D&reserved=0

position and the default value for position end dates. Also, the frequently used “codes” for
position status and position types are given.

NOTE: Position Number and Position Title are examples of linked attributes with separate
definitions. It is at the discretion of the definition author to determine if the attributes belong
solely in the current definition or need to have specific definitions added separately and then
linked.

Please note, the position status referenced above is different than the Position Status Flag.

Disambiguate potentially confusing terms. In the above definition it is possible to confuse the
position status flag with position status. Make sure to put statements such as, “do not confuse
status with status flag.

Make a thorough lists of synonyms.
Synonyms serve two purposes:

1. Searching for a synonym returns the official term. That enables Data Cookbook
users to find the term they are looking for more easily.

2. Synonyms stop duplicate definitions as they can not be defined again in Data
Cookbook.
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