Academic Continuity Quick Reference Guide

This guide is meant to assist with planning for remote instruction in the event of a university closure or widespread absences.

Planning for Remote Instruction Available Tools

’) Communicating with Students

e Establish a mode of communication. Canvas: Announcements (Video Guide)

e Ensure all students have access to and are aware of Canvas:  Inbox

your communication method. Email: Contact Groups
Canvas: Conferences (Video Guide)

o Research options for holding virtual office hours.
Zoom: Tutorials

@ Delivering Course Content

e Organize a way to communicate lecture material to Canvas: Conferences (Video Guide)
students. Canvas: Studio (Video Guide)
e Consider capturing your lecture content for students to Zoom: Tutorials

watch remotely.
o Record short videos using Canvas Studio

o Conduct class meetings using Zoom or Canvas
Conferences.

A
%+ Distribution of Documents

e Make your syllabus available digitally. Canvas: Pages (Video Guide)

e Decide how you will distribute documents and Canvas: Filelink on Pages
readings. Office 365: One Drive

e Know how to create PDFs from hard copies by using a Scanto PDF:  TinyScanner, Office365
scanner app. UNF Library: Faculty Resources

e Familiarize yourself with how to locate and share
permalinks to online library resources.

=8 Assessing Student Learning

e Designate a centralized place to collect student Canvas: Assignments (Video Guide)

submissions. Canvas: Conferences (Video Guide)

e Consider how you would continue class discussions. Canvas: Discussions (Video Guide)

e Consider how your methods for evaluating student Zoom: Tutorials

learning can be conducted online. Canvas: Quizzes (Video Guide)

e Settle on an option for providing students with grades Canvas: Gradebook (Video Guide)
and feedback on their work. Canvas: Speedgrader (Video Guide)
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https://community.canvaslms.com/docs/DOC-10405-415250731
https://community.canvaslms.com/videos/1090-announcements-overview-instructors
https://community.canvaslms.com/docs/DOC-12810-4152719677
https://support.office.com/en-us/article/create-a-contact-group-or-distribution-list-in-outlook-for-pc-88ff6c60-0a1d-4b54-8c9d-9e1a71bc3023
https://community.canvaslms.com/docs/DOC-12848-415265961
https://community.canvaslms.com/videos/1101-conferences-overview-instructors
https://support.zoom.us/hc/en-us/articles/206618765-Zoom-Video-Tutorials?flash_digest=99d833c15a03f77bc263a941c24ba5d35338725b
https://community.canvaslms.com/docs/DOC-12848-415265961
https://community.canvaslms.com/videos/1101-conferences-overview-instructors
https://community.canvaslms.com/docs/DOC-9660-50736466888
https://community.canvaslms.com/videos/4084-managing-studio-media
https://support.zoom.us/hc/en-us/articles/206618765-Zoom-Video-Tutorials?flash_digest=99d833c15a03f77bc263a941c24ba5d35338725b
https://community.canvaslms.com/docs/DOC-10460-canvas-instructor-guide-table-of-contents#jive_content_id_Pages
https://community.canvaslms.com/videos/1115-pages-overview-instructors
https://community.canvaslms.com/docs/DOC-12724-415287672
https://support.office.com/en-us/article/onedrive-video-training-1f608184-b7e6-43ca-8753-2ff679203132
https://edu.gcfglobal.org/en/mobile-device-tips/how-to-scan-documents-with-a-smartphone/1/
https://support.office.com/en-us/article/video-scan-sign-and-share-documents-c2e7850c-4ab2-4556-8586-37f718ba1a94
https://libguides.unf.edu/faculty
https://community.canvaslms.com/docs/DOC-9873-415267003
https://community.canvaslms.com/videos/1092-assignments-overview-instructors
https://community.canvaslms.com/docs/DOC-12687-415241306
https://community.canvaslms.com/videos/1101-conferences-overview-instructors
https://community.canvaslms.com/docs/DOC-13016-4152724374
https://community.canvaslms.com/videos/1109-discussions-overview-instructors
https://support.zoom.us/hc/en-us/articles/206618765-Zoom-Video-Tutorials?flash_digest=99d833c15a03f77bc263a941c24ba5d35338725b
https://community.canvaslms.com/docs/DOC-10460-canvas-instructor-guide-table-of-contents#jive_content_id_Quizzes
https://community.canvaslms.com/videos/1118-quizzes-overview-instructors
https://community.canvaslms.com/docs/DOC-16554-4152813659
https://community.canvaslms.com/videos/4325-gradebook-overview
https://community.canvaslms.com/docs/DOC-12774-415255021
https://community.canvaslms.com/videos/1119-speedgrader-overview-instructors



