
OFFICE OF HUMAN RESOURCES 
LATE TIME SHEET SUBMITTAL

Employee Name: Date:

Employee Class:

Pay Only Leave Only Pay and Leave

All OPS / Student Late Time Sheets are to be submitted directly to Payroll (Bldg 53 - UNF Hall) 
All Budgeted Late Time Sheets are to be submitted directly to Human Resources (Bldg 1, Room 1000)

Total Hours (Work and Leave) 1st Week:

Total Hours (Work and Leave) 2nd Week:

Office of Human Resources - Revised: 07/01/2008Page 1 of 1

N-Number:

Department Name: Department Org:

Title: Position Number / Suffix: Rate of Pay:

Reason for Late Time Sheet:Pay Period Ending:

Total Hours (Work and Leave) Both Weeks:
Employee Signature

Approving Supervisor

Date:

Date:
HR Rep: Date: Leave Accru Adj:

Reg Payroll On-DemandProcessed via:

Human Resources / Payroll Use Only


OFFICE OF HUMAN RESOURCES
LATE TIME SHEET SUBMITTAL
All OPS / Student Late Time Sheets are to be submitted directly to Payroll (Bldg 53 - UNF Hall)
All Budgeted Late Time Sheets are to be submitted directly to Human Resources (Bldg 1, Room 1000)
Total Hours (Work and Leave) 1st Week:
Total Hours (Work and Leave) 2nd Week:
Office of Human Resources - Revised: 07/01/2008
Page  of 
Total Hours (Work and Leave) Both Weeks:
Employee Signature
Approving Supervisor
Processed via:
Human Resources / Payroll Use Only
8.0.1291.1.339988.308172
	TextField1: 
	DateTimeField1: 
	DropDownList1: 
	CheckBox1: 0
	CheckBox1: 0
	CheckBox1: 0
	CheckBox1: 0
	CheckBox1: 0
	TextField2: Fri:
	TextField2: Thu:
	TextField2: Wed:
	TextField2: Tue:
	TextField2: Mon:
	TextField2: Sun:
	TextField2: Sat:
	TextField2: Earnings:
	TextField2: Date:
	TextField2: Regular Hours:
	TextField2: Annual Leave:
	TextField2: Sick Leave:
	TextField2: Compensatory Leave:
	TextField2: Holiday:
	TextField2: Leave without Pay:
	TextField2: Daily Totals:
	TextField2: Wed:
	TextField2: Sun:
	TextField2: Sat:
	TextField2: Earnings:
	TextField2: Date:
	TextField2: Regular Hours:
	TextField2: Annual Leave:
	TextField2: Sick Leave:
	TextField2: Compensatory Leave:
	TextField2: Holiday:
	TextField2: Leave without Pay:
	TextField2: Daily Totals:
	TextField2: Tue:
	TextField2: Mon:
	TextField2: Fri:
	TextField2: Thu:
	ResetButton1: 
	PrintButton1: 
	CurrentPage: 1.00000000
	PageCount: 1.00000000



