THESIS BINDING INVOICE
TWO DEPOSITORY COPIES OF THE THESIS ARE REQUIRED TO BE SUBMITTED TO THE
LIBRARY IN ACCORDANCE WITH GUIDELINES IMPLEMENTED BY THE GRADUATE COUNCIL,
SEPTEMBER 1, 1987.

Social Security No. Date

Name Telephone ( )

Address (Give address and phone to be used after graduation)

Thesis binding recharge 49 9010 16003 - 511003
Library copies 2 @ $10.00 each
Personal copies @ $10.00 each TOTAL: $

Total copies

To Cashier’s Office: This charge will not be posted to the A/R system.

1. Apply the payment directly to the department/object code indicated.

2. Please provide the student with TWO copies of the payment receipt. The student must provide one of
those copies to the Library in order to complete the order process.

3. Retain one copy of this form for your files.

INSTRUCTIONS TO THE AUTHOR

The University requires that two depository copies of an author’s work be archivally bound to this library’s
standard by a commercial bindery at no cost to the library and all charges prepaid. Additional copies can be
bound for the author as desired, at the author's expense.

1. Theses must be submitted in accordance with the format standards described in the Library’s guidelines.

2. After completing this form, including departmental signatures, and prepaying the charges at the Cashier’s
Office (Building 1), the author must submit this form, a copy of the payment receipt and the appropriate
number of copies of the work to the department supervising the thesis.

3. The Library will notify the author at the address given above when personal copies have been returned
from the bindery.

BIBLIOGRAPHIC STANDARDS When added to the Library's collection, the cataloging may be listed in a
national database which requires verified completeness of the following:

Title:

Author’'s FULL Name:

Author’s YEAR of birth:

Name of Degree for which this work is a prerequisite:

DEPARTMENTAL SPONSORSHIP/CERTIFICATION. This certifies that the Department of

, College of

requests the Library to accept this work for depositin the Library’'s collections.

Signed Date

Library receipt Date

LIBRARY CERTIFICATION All conditions for acceptance of the Library depository copy have been met.

Signed: Date:



Thesis Binding
Instructions:
Fill in all the yellow highlighted fields and print 3 copies of this form. Take the printed copies to the appropriate departmental officer for the required signature and then to the Cashier's Office for payment of the required binding charges.
Copies:
1 copy to Cashier's Office
1 copy for Student
1 copy for Library
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