
Invoice Standards 
 

 
Invoice Date:  The date listed on the vendor’s invoice or 
the request date of the direct pay invoice. 
  
Transaction Date: The current date. 
 
 
Payment Due Date: 10 days after the Transaction Date.  
  
Vendor Invoice #:  The number listed on the vendor’s 
invoice or the number assigned by the dept. using the 
direct pay invoice standards on the A/P website. 
 
 
Banner Invoice #:  The Banner assigned invoice # 
starting with an “I”. 
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