
2. Select Evaluate > Create SafeAssignment.  

 
3. Enter Information about the SafeAssignment.  

 
4. Enter an Optional Announcement, if desired.  Click 
Submit. 
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SafeAssign Availability in a Course 
To make the SafeAssign tool and Content Type available: 

1. Click Customization > Tool Availability in the Control 
Panel of your course.  

 
 

2. Check the SafeAssign box and the SafeAssignment box. 
Click Submit.   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1. Select a content area with the Edit Mode ON. 

 
 
 

Create a SafeAssignment 

Supported File 
Types 
• .zip  
• .doc 
• .docx 
• .odt 
• .txt 
• .pdf 
• .rtf 
• .html 

Copy SafeAssignments into another Blackboard Course 

After performing a course copy or moving an individual SafeAssignment to  
another course, an additional step is needed to activate the SafeAssignment in 
the new course. 

1. Click SafeAssign under Course Tools on the Control Panel.  
2. Click SafeAssignments tab 
3. Click Synchronize this course to establish the link 

between the SafeAssignment and the Central  
SafeAssign server.  



1. Click SafeAssign under Course Tools in the Control 
Panel of your course. 

  
2. Click Direct Submit.  

 
3. Click Submit a Paper.  

 
4. Select the Submission Options. Use Skip Plagiarism 

Checking to upload papers from an earlier course to en-
sure that current students are not reusing work. 

 
5. Select File upload and browse for the file. Individual  

papers as well as papers that are grouped in a .ZIP  
package are accepted. Alternatively, select Copy/Paste  
Document and paste the  document text in the field. 

6. Click Submit.  

View & Grade Submissions 
To grade SafeAssign Submissions: 

1. Click Evaluation > Grade Center in the Control Panel 
menu. 

 
2. Click the drop down menu on the Needs Grading icon or 

student grade. 
3. Click View Grade Details.  

 
4. Click Open Attempt, then click the Safe Assign icon to 

view the Originality Report. 

 
5.   Enter the grade in the Grade field. Add Feedback to  

Student (optional). Click Submit.  

Direct Submit 
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Safe Assign Originality Reports 
To access the SafeAssign Originality Reports:  

1. Click Evaluation > Grade Center in the Control Panel 
menu.  

2. Click the drop down menu on the Needs Grading icon or 
student grade. 

3. Click View Grade Details.  

4.     Click Open Attempt, then click the Safe Assign icon to view 
the report.  


