Getting Started with CPS 5.0 for Instructors
Wednesday, December 19, 2007
1:00 — 4:00 pm

Introduction to CPS
User’s Guide Page #
CPS Software How-to's

a. Creating and managing a database 17 - 18
b. Creating a Lesson In CPS 23
c. Creating a Fastgrade Lesson (Answer Key) in CPS 24
d. Creating Lesson Questions in CPS 26
i. Using the CPS Question Author 26
il. Selecting Question Templates 31
iii. Utilizing Graphics in Questions 39
iv. Utilizing Publisher questions
1. Importing Exam View Question Banks 70
2. Utilizing non-ExamView formatted Question Banks 24
v. Creating Verbal Questions
e. Importing questions from Word 67
f. Engaging PowerPoint in CPS 199
g. Setting Delivery options 161
h. Setting Max Point values 182
i. Engaging a Lesson 184
j. Using the CPS Engage Toolbar 185
i. Selecting Question Banks
ii. Selecting the Next question in a bank
iii. Verbal Questions
iv. Chalkboard questions
v. Setting Delivery Options
vi. Toolbar handle
vii. The Class button (Student Picker/Attendance)
viii. Charting
ix. Exit CPS
x. Close
k. Combining PowerPoint lecture/CPS questions 200
I.  Merging Sessions 203
m. Generating Reports 214
n. General Troubleshooting (setting channel, detecting receiver) 161

Student Purchase and Registration

Blackboard Integration

a. Link Class to Blackboard (January ‘08)

b. Student Clicker Activation (http://www.unf.edu/dept/cirt/tech/srs/StudentReqistration.pdf)

c. Using a guest account to participate as a student (enroll guest account & activate clicker as
described above)

d. Data syncing with Blackboard (how it works, manual vs. automatic, attendance, etc)

e. Uploading to Bb

Resources and Support
a. For faculty
b. For students
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